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FOCA ENGLISH LANGUAGE PROFICIENCY CHECKS LEVEL 4: 
PRE-BRIEFING NOTES FOR CANDIDATES

· Candidates must note the allocated exam start time and arrive no less than 10 minutes earlier in order to complete all checks and necessary paperwork validation.

· Candidates arriving after the exam has started will not be allowed into the examination room.

· Candidates must present their pilot licence demonstrating RTF privileges in English as well as a valid form of identification (passport, ID card, driving licence) to the examining staff before the exam starts. Candidates failing to provide evidence of RTF privileges in English will not be allowed to take the exam.

· Candidates will require a pen or a pencil and an eraser during the listening part of the exam.

· Mobile phones, PDA, Pager and all other electronic devices must be switched completely off during the exam and all candidates‘ personal belongings (except the writing things mentioned above) must be left at the back of the examination room. 

· The exam material is strictly confidential and remains the property of the FOCA. Any importing or exporting of information or exam material is therefore strictly forbidden. Any infringement of these rules will mean an immediate disqualification.

· Candidates will receive the official result as well as the invoice (CHF 75.- for the Listening exam, CHF 100.- for the speaking exam) within 15 working days after the completion of the examination session.

LISTENING EXAM

· The Listening exam will take approximately 20 minutes. All candidates take the listening test together. The exam will start at the time noted on the attached invitation. 

· At least one invigilator will be present during the listening exam.

· Candidates will receive a question and answer sheet. They shall not write anything on this. They will also receive a separate sheet for their answers. Any notes shall be made on this answer sheet only. Candidates will hear 9 different aviation related recordings. Each recording has one question. The first two questions must be answered by filling in the gaps on the answer sheet. All other questions are multiple choice questions with four possible answers, but only one of which is correct. Candidates choose which they think is the correct answer and mark this on their answer sheet with a cross (X).

· Candidates are guided through the exam by recorded spoken instructions. Once the exam starts it will not be stopped. Silence is to be observed in the examination room at all times.

· Each recording is played twice and candidates will be given time before or after the first listening (depending on the question format) to read the questions and, after the first listening, to choose their answer. They will then be given time after the second listening to finalise their answer.

· The exam papers must be handed into the examining staff immediately at the end of the exam.

SPEAKING EXAM

· The Speaking Exam will take place individually for each candidate at the time noted on the attached invitation. The exam will last a maximum of fifteen minutes. 

· There will be two examiners present during the speaking part of the exam. One examiner acts as both interlocutor and assessor and will manage the interaction either by asking questions or providing cues for candidates. The other acts as assessor and does not join in the conversation.

· Each candidate is given the opportunity to talk uninterrupted on his/her own for at least one minute while describing and commenting on an aviation related picture and giving some personal reaction to it.

· The candidate will then be prompted and encouraged to speak as the interlocutor directs questions to the candidate to broaden and discuss further the topics introduced. All topics will be aviation related and relevant to the candidate's aeronautical experience.

· Candidates should give answers in English as fully as possible. Where a candidate can not think of a specific word or words he/she should be prepared to describe it in English using other words.
· The Speaking Exam will be recorded. In the case of an appeal procedure, the recording will be sent to a third assessor for final decision making. Some of the recordings may be used for training purposes during FOCA Language Assessor Courses. 
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